	Division 14

	Employee Computer Account Modification Request

	Employee must obtain and initialize valid NCID to be eligible for additional accounts

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Request Type
	
	
	
	
	
	
	
	
	

	First Name
	[bookmark: _GoBack]     
	M.I.
	     
	Last Name
	     
	Suffix
	     
	
	

	Preferred Name
	[bookmark: Text5]     
	Worksite
	Choose an item.	Cost Center
	     

	NCID
	     
	Personnel Number
	     
	Cost Center
	     
	Last 4 Digits of Social Security Number
	    

	Requested By
	     
	Date
	     
	Current Job Title
	     

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Accounts Requested

	E-mail
	[bookmark: Check1]|_|
	SAP
	[bookmark: Check2]|_|
	MMS
	[bookmark: Check3]|_|
	HiCAMS
	[bookmark: Check4]|_|
	WiGINS
	[bookmark: Check5]|_|
	TIMS
	[bookmark: Check6]|_|
	CARS
	[bookmark: Check7]|_|
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	SAP Configuration

	Cost Center(s)
	[bookmark: Text16]     

	Plant Codes
	[bookmark: Text15]     

	Storage Locations
	[bookmark: Text14]     
	Employee with same roles
	[bookmark: Text19]     

	Most Common Individual Roles

	Material Management (MM)
	
	Finance (FI)
	
	Plant Maintenance (PM)

	Inventory Transaction User
	[bookmark: Check8]|_|
	
	Acc. Rec. & S&D Fiscal Field Personnel
	[bookmark: Check9]|_|
	
	Fleet Data Display
	[bookmark: Check10]|_|

	Requisitioner / Receiver
	[bookmark: Check11]|_|
	
	AP Field Clerk (for Local Pay / Purch.)
	[bookmark: Check19]|_|
	
	Manager / Planner
	[bookmark: Check27]|_|

	MM Approval Level 1 
	[bookmark: Check12]|_|
	
	Fixed Assets Coordinator
	[bookmark: Check20]|_|
	
	Shop Supervisor
	[bookmark: Check28]|_|

	MM Approval Level 2 
	[bookmark: Check13]|_|
	
	Travel Administrator
	[bookmark: Check21]|_|
	
	
	
	
	
	
	
	
	
	

	MM Approval Level 3
	[bookmark: Check14]|_|
	
	Travel Business Coordinator
	[bookmark: Check22]|_|
	
	Business Warehouse (BW)

	MM View Only
	[bookmark: Check15]|_|
	
	Travel Disaster Administrator
	[bookmark: Check23]|_|
	
	Business Explorer
	[bookmark: Check29]|_|

	
	
	
	
	
	
	
	
	
	
	Travel User
	[bookmark: Check24]|_|
	
	
	
	
	
	
	
	
	
	

	Time Entry (TE)
	
	Travel User Immediate Supervisor
	[bookmark: Check25]|_|
	
	Project Systems (PS)

	Time Entry Time Keeper
	[bookmark: Check16]|_|
	
	
	
	
	
	
	
	
	
	
	
	
	Project (WBS) Administrator
	[bookmark: Check30]|_|

	Time Entry Paymaster 
	[bookmark: Check17]|_|
	
	Scanning
	
	Project (WBS) Planner (Estimator)
	[bookmark: Check31]|_|

	Time Entry Individual
	[bookmark: Check18]|_|
	
	IXOS Archive
	[bookmark: Check26]|_|
	
	Project Systems Display
	[bookmark: Check32]|_|

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Roles or Transactions 
Not listed Above
	[bookmark: Text17]     
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Additional Requests, Comments, or Notes

	[bookmark: Text18]     
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